
 
 

 

 

 

CUSTOMIZE 
THIS 
BROCHURE 
You’ll probably want to customize all your 
templates when you discover how editing 
and re-saving your templates would make 
creating future documents easier. To 
customize this brochure, select File New 
to re-open this template as a document. 

1.Insert your company information in 
place of the sample text. 

2.Choose Save As from the File menu. 
Choose Document Template in the Save 
as Type: box (the filename extensions 
should change from .doc to .dot). Save the 
file under a new name to protect the 
original, or use the same name to replace 
the existing version.  

3.To create a document, choose File 
New to re-open your template as a 
document. Your information should 
appear in place. 

ABOUT THE “PICTURES” 
The “pictures” in this brochure are 
Wingdings typeface symbols. To insert a 
new symbol, highlight the symbol 
character and choose Symbol from the 
Insert menu—select a new symbol from 
the map, click Insert, and Close. 

HOW TO WORK WITH 
BREAKS 
Breaks in a Word document appear as 
labeled dotted lines on the screen. Using the 
Break command, you can insert manual 
page breaks, column breaks, and section 
breaks. 

TO INSERT A BREAK, 
CHOOSE BREAK FROM HOW 
TO WORK WITH SPACING 
To reduce the spacing between, for 
example, body text paragraphs, click your 
cursor in this paragraph, and choose 
Paragraph from the Format menu. Reduce 
the Spacing After to 6 points, making 
additional adjustments as needed. 

To save your Style changes, (assuming 
your cursor is blinking in the changed 
paragraph), click on the Style in the drop-
down Style list at the top-left of your 
screen. Press Enter to save the changes, 
and update all similar Styles. 

To adjust character spacing, select the text 
to be modified, and choose Font from the 
Format menu. Click Character Spacing 
and enter a new value. 

OTHER BROCHURE TIPS 
To change a font size, choose Font from 
the Format menu. Adjust the size as 
needed, and click OK or Cancel to exit. 

To change the shading of shaded 
paragraphs, choose Borders and Shading 
from the Format menu. Select a new shade 
or pattern, and choose OK. Experiment to 
achieve the best shade for your printer. 

To remove a character style, select the 
text and press Ctrl-Spacebar.  You can also 
choose Default Paragraph Font from the 
Style drop-down. 

the Insert menu. Select 
one option. Click on OK 
to accept your choice. 

 

  

 

When and where is the 
clinic? 

 The clinic is held on the 
third Wednesday of each month, 
from 6:30-8:00 pm, at the L. E. 
Phillips Public Library in 
downtown Eau Claire, 400 Eau 
Claire Street 

 

 

Who should go to the 
clinic? 

 The public is welcome to 
attend.  The attorneys provide 
general advice and consultation 
only; the attorneys will not 
represent you in court nor will they 
prepare documents, contracts or 
agreements. 

 

 

What kinds of issues are 
appropriate to bring up? 

Different attorneys are at the 
clinic each month, but generally, 
attorneys are available to discuss: 

Divorce or family law                                 
Landlord/ tenant                                          
Small claims                                                         
Real estate                                                     
Wills and estates                                              
Employment                                                  
Contracts                                                           
Consumer Rights                                                
Traffic/criminal                                                              
And several other areas 

Is everything confidential?    

Yes, your discussion with the 
attorney is confidential.  Because of 
space and room, it is not possible to 
assure total privacy, and accordingly, 
some topics or issues may not e 
comfortably discussed. 

Visit us on the web for more information, 
local items of legal interest, links to statutes 
and other legal resources, consumer 
information, court information, legal forum 
and more:  

www.eauclairecountybar.com  

 

Is the attorney “my lawyer?” 

 No, the attorney provides only 
general advice and consultation.  He 
or she does not become your attorney 
for purposes of any specific case or 
matter. 

Can I retain the lawyer? 

 Some legal matters require 
more assistance than can be provided 
at the Free Legal Clinic.  You may be 
advised that you should consider 
hiring an attorney.  You are free to 
hire the attorney that you met with, 
or, if you prefer, a different attorney 
of your own choosing. 

 

 

The Eau Claire County Bar Association 
Free Legal Clinic 

L. E. Phillips Public Library                                
3rd Wednesday of each month 6:30 pm                     
Eau Claire, WI 54701 

For information visit our website: 

www.eauclairecountybar.com 

http://www.eauclairecountybar.com
http://www.eauclairecountybar.com


 

 

What is the Free Legal 
Clinic? 

 

The Free Legal Clinic is a 
community service of the Eau 
Claire County Bar Association. 

The Clinic is provided for 
people with basic legal issues to 
consult with a local attorney. 

There is no cost for this service.  
The attorneys at the Free Legal 
Clinic provide general advice 
and consultation only. 
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The Eau Claire County Bar Association 

Free Legal Clinic 

L.E. Phillips Public Library                                      
3rd Wednesday of each month 6:30 pm                
Eau Claire, WI 54701 

For information visit our website: 

www.eauclairecountybar.org 

 

The Eau Claire County Bar 
Association                                      

Free Legal Clinic 

L.E. Phillips Public Library                        
400 Eau Claire St.                            

Eau Claire, WI 

 

Every third Wednesday of each month, 
6:30-8:00 pm 

A Community service of the Eau Claire County 
Bar Association 

On the web: 

www.eauclairecountybar.org 

 


